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It shall be the policy of the City of Fayetteville City Council to consider requests for sponsorship by evaluating the potential support of the City of Fayetteville and strategic goals and community impact of the sponsorship.  (The City Council will not consider requests by organizations which discriminate on the basis of race, religion or sex).

I.
PURPOSE


The purpose of this document is to establish formal guidelines for evaluating sponsorship requests and recognizing contributions by the City of Fayetteville (COF) through its Fayetteville Public Works Commission (FPWC).

II.
APPLICABILITY
This procedure will apply to all sponsorship or donation requests. This procedure does not apply to partnerships, in-kind services, fundraisers, or giveaway requests. 

III.
DEFINITIONS
A.
City of Fayetteville Strategic Goals – Goals adopted annually by the City of Fayetteville.

B.
FPWC Strategic Goals – Goals adopted annually by the Fayetteville Public Works Commission.

C.
Sponsorship – Providing a financial contribution to an event or organization.

D.
Partnerships – Events or activities FPWC participates in that educate customers about specific services and initiatives; and to communicate with customers and drive participation in customer programs or services. 

E.
In-kind services – Services provided by FPWC at no expense to requestor, such as installation of Downtown Christmas decorations.

F.
Fundraisers – Activities FPWC or its employees participate in to raise money for non-profit organizations, such as United Way, that do not include the donation of utility funds.

G.
Giveaway requests – Requests for items to be given to participants of special events or activities, such as bottled water or door prizes.

IV.
RESPONSIBILITY

It shall be the responsibility of the FPWC management to comply with the following guidelines and refer requests to the Communications and Community Relations Office for evaluation.

V.
GUIDELINES

A. Evaluation
1. Requests for sponsorship will be evaluated using the following guidelines:

a. Requests will be considered that support the efforts of the FPWC to educate the public about conservation and environmental issues that impact our community and the utility, customer programs, and utility operations.

b. Requests for financial support will not be considered for individuals.

c. Requests for financial support will not be considered exceeding a one year commitment.

B. 
Funding

1. Sponsorships will be funded and managed through annual designations/allocations as approved by the FPWC.

2. Allocation of designated funds will be made with highest priority on:

a. Electric and Water Conservation

b. Environmental Stewardship

c. Events of a general nature that allow utility personnel to participate and/or provide materials that support utility efforts towards conservation, environmental stewardship, customer programs, and utility operations.

3. Level of sponsorship will be considered based on the follow factors:

a. Impact of event/organization on the community

b. Educational/Outreach opportunity for FPWC

c. Population impacted by event/organization

d. Previous requests during budget year

e. Prior performance of Requestor in meeting FPWC sponsorship expectations

C.
Acknowledgement

1. Acknowledgement and recognition of Sponsorships, Partnerships, and In-Kind Services shall be in the name of the City of Fayetteville through the Fayetteville Public Works Commission where practical; and also include appropriate branding to represent COF/FPWC.

D.
Participation

1. FPWC will follow an established process for collaboration of sponsorships and partnerships between FPWC and the City of Fayetteville.

VI.
EFFECTIVE DATE

This procedure will become effective on the date of approval.


