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The City Council shall make appointments twice a year in March and September.  Replacements for an appointee who has resigned or has been removed pursuant to Section 2-35(c) of the City Code shall be made only as necessary.  

The process to fill vacancies on City boards and commissions and the process to appoint a replacement for an appointee who has resigned or has been removed pursuant to Section 2-35(c) of the City Code shall begin with a review of applications by the Appointments Committee, which is comprised of the Mayor and four City Council Members appointed by the Mayor. Representatives from the City Manager’s Office, the City Attorney’s Office will provide assistance. The City Clerk shall ensure that the applicants are eligible to serve on each board or commission for which the applicant has expressed interest.  The Appointments Committee shall forward the entire list of eligible applicants, those that meet the application deadline, to the City Council for their consideration at a regular City Council meeting for appointment to each board or commission vacancy. Applications received after the administrative deadline set for each round of appointments shall not be considered. Following the nominations process, Council shall vote on each nomination. Applicants receiving the most votes will be appointed to one of the committees.  Nominations from the floor are permissible providing an application has been received in the Clerk’s office by the application deadline.
